
City of Hardeeville 

Facility Rental Permit 

 
FIELDS/FACILITY 

Recreation Fee Assignment Usage Charge 

BASKETBALL COURTS   

 Per Day Per Court (12-hour maximum) $200 

 No Lighting Available  

Synthetic Turf 

Soccer/Football/Multi-Use 

  

*SECURITY DEPOSIT REQUIRED* REQUIRED SECURITY DEPOSIT $250 

 Per hr. – Minimum use of 2 hrs. $100 

 Per Day (12-hour maximum) $450 

Baseball/Softball 

Field 1-2-3-4 

  

 Per hr. Minimum of 3-hour usage $70 

 Per Day (12-hour maximum) $450 

Grass Ball Fields 

Soccer/Football/Multi-Purpose 

  

 Per hr. Minimum of 3-hour usage $60 

 Per Day (12-hour maximum) $350 

For All Facilities/Fields   

 Lighting-additional per hour $25 

 Cannot exceed 10 PM by City Ordinance  

 

Hours of Operation: 

Richard Gray Recreation Complex; Monday through Sunday, 7AM-10 PM 

*For events with an anticipated attendance of 50 or more, or an event that is advertised to the public, a 

City of Hardeeville Special Events Permit is required along with $25 permit fee. 

 

1.     Name of Organization________________________________________________ 

 

2.     Contact Person______________________________________________________ 

Telephone Number of Contact________________ Alternate Number_______________ 

Mailing Address_________________________________________________________ 

                          _________________________________________________________ 

 

3.    Area Requested (please check one)  

        A)  ______ Basketball Courts          B) ______Synthetic Turf 

             

            C) _______Softball Field 1             D) ______Softball Field 2 

 

            E) _______ Baseball Field 3           F) ______ Baseball Field 4 

 

 G) _______ Grass Ball Fields 

4.    Date Requested______/_____/______ Start time: ________ End time: ________ 

 (Rental fees include your decoration time and clean-up time in the facility) 



 

5.      Is your organization a 501-3 C non-profit?  If yes, please provide your  

Federal Tax ID # (Fees are not waived for non-exempt/non-profits, or churches) _________________________ 

 

6. List all equipment, supplies, machines, props or other devices that will be used as 

part of your event.   Please be very detailed as failure to mention items may result in your 

party not being able to use them or withholding your deposit.  In addition, give a detailed 

description of your event to include a description of the layout for the area you will be 

using, your expectations from staff and any other information that you feel will be 

important to your event and to the Parks, Recreation and Tourism Department staff.  All 

fire/emergency exists can not be blocked when setting up your layout.  (Attach layout and 

equipment info separately). 

 

Rental Conditions 
1.   Rental deposits are cash only.  Pre-payment is required for all rentals and includes payment of start time to ending 

time of specific area rented which includes any decoration/clean-up/set-up, cash, check or credit is acceptable.  

Deposit/Pre-Payment of all rental fees must be prepaid upon rental contract signing before reservation is reserved.  We 

do not reserve facilities without prepayments of deposit, rental fee, contract and insurance (if applicable).  For functions 

of more than 100, a minimum of two weeks’ notice is required.  Cancellation of your event within two weeks prior to 

your event date will result in a loss of ½ of your deposit. 

2.  Recreation staff members are on duty to supervise your function, not to assist in set up or clean up.  You are 

responsible for set up/clean-up of all equipment for your rental and putting all items back in their original place. 

3.  Possession of alcohol and/or any illegal substances is prohibited on city property (Special Event Exception). This 

would include any areas inside or outside to include all perimeters of the facility. 

4.   Possession of any weapons, legal or otherwise, is prohibited. 

5.  Selling of any type of merchandise, tickets, materials or services is not permitted.  (Users may not charge admission 

fees for any facility rentals; (Special Events may charge entrance fees with permit and application approval) 

6.  Your rental is for your designated area only.  You will need to keep your function/guests in the reserved area only.  

Failure to follow this instruction may result in the loss of your deposit.  No unsupervised guests in the facilities to 

include children and adults. 

7.  Your deposit will be refunded if you meet the following conditions: 

    a)     All areas of usage are left clean    b) No damages have occurred during your rental time    c) No equipment or 

supplies are missing.   d) Final payment has been finalized and cleared. Note: for checks, there is a 30-day grace period 

for reimbursement of your deposit and 2 weeks for cash payments.  Payments will be mailed to the contact person on 

the contract.  

10.  Rental times for the Recreation Complex will not exceed 10 PM. 

 
I/we_________________________________________ have read and understand the conditions of this 

rental agreement permit. I understand that any violation of these conditions will be cause for an 

immediate revoke of this agreement.   I further understand that by signing this statement that I am 

fully responsible for any damages (minor and other) that may occur during the time of my rental.  

Field rentals doesn’t apply) I will tell the staff member on duty when I have arrived in the facility and 

when my rental is complete. I understand that my rental area will be inspected prior to my departure 

from the facility.     

 
Signature of Responsible Individual: ____________________________  Date__/__/__ 

Signature of Recreation Department: ___________________________ Date__/__/__ 

 
Receipt # Date Paid Hours of use Amount due Deposit paid Amount paid Staff Initial 

       

 

 


